100% Attendance – Quick Guide
· Know your goal – why are you here?

· Limit gaming/social media in the evening.

· Sleep for 8 hours.

· Prepare everything the night before.

· Get yourself up – be responsible.

· Start the day positive.

· Tough day? 

· Remember your ‘why’ – it will keep you going.

· Keep going – your future is worth it.

· Stay focused on your goals, even on tough days.

· Push through – success comes from showing up.

· Every day counts towards your future.

· Be stronger than the struggle.

· Hard days build strong futures.


You can do this!
If you’re struggling with attendance or motivation:
Visit Room D02 (Main Reception) or email me: attendance@yeovil.ac.uk
		
Cheryl King – Attendance Officer
Reporting Your Absence – Important Information
In the event you cannot attend college:
If you can’t attend college, please email attendance@yeovil.ac.uk before your first lesson. You or your Next of Kin can do this.
You can also call iZone on 01935 423921 if needed.
What to Include
· Full name & Student ID
· Course
· Reason for absence
· Expected return date
Providing this helps us process your absence quickly and offer support.

Daily Contact is Important
· If you are absent for more than one day, you must contact the college each day unless agreed otherwise.
· Staying in touch helps us support you.

Attendance Monitoring
· All absences are recorded. Good attendance supports your progress and success.

If We Don’t Hear from You
If you don’t make contact, your absence will be reviewed by the Curriculum Team and Management.
· A Cause for Concern may be raised
· A Fitness to Study meeting may be required
· Disciplinary action may follow

We are Here to Help
If you’re struggling with attendance or motivation:
• Visit D02 (Main Reception)
• Email: attendance@yeovil.ac.uk
Remember: Contact us every day you are absent – it helps us support you.
