


Introduction
With a wealth of experienced professional staff Yeovil College is dedicated to helping you 
achieve your business goals and objectives through a range of carefully selected training 
programmes that can be tailored to meet business needs. This brochure will guide you 
through the range of training courses on offer. 

We offer a free Business Diagnostic Assessment for 

your organisation, including help and support in designing 

development programmes to meet your company 

objectives and advice on how to gain funding. 

We also work closely with our clients to establish their 

exact needs and requirements ensuring that the correct 

training is delivered. Our courses can be held at any time  

or place to suit the needs of your organisation. 

If you do not see the training you require here, or are  

looking to develop particular skills, please contact us as  

we may be able to help. For further information please call  

01935 423921.

For your convenience, we also have our Construction  

Skills Centre, Lufton Trading Estate, Yeovil and the North 

Dorset Skills Centre, Wincombe Lane, Shaftesbury. See  

our website www.yeovil.ac.uk for further details and 

courses available. 

Jayne Lewis

Vice Principal Participation, Development and University 

Centre Yeovil. 

For further information call Yeovil College on: 01935 4239212
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For further information please 
contact the Business Training 
Team on 01935 845392 or 
email: training@yeovil.ac.uk

Yeovil College provides high-quality, work-based and professional training courses to help 
employers and employees fulfil their potential and work effectively whether in the public, 
private or voluntary sector. With expertise in a wide range of areas, we offer scheduled, 
customised and work-based courses. In an increasingly competitive business environment, 
a skilled and responsive workforce is a necessity in today’s market. Our approach to training 
aims to deliver exactly what you as a customer needs. Whatever your training requirement, 
we can deliver flexible programmes including general, stand-alone and bespoke courses at  
a time and place to suit your company requirements. 

The service you receive includes:

Delivery of training that is:

•	 Demand-led

•	 Flexible

•	 High quality

•	 Tailored to business needs

Training opportunities such as:

•	 Apprenticeships

•	 Professional qualifications

•	 Short courses

Choice of location:

•	 In the workplace

•	 On the college campus

Flexibility in terms of:

•	 Location

•	 Timing

•	 Course length

•	 Type of provision

A team of Business Skills Advisors who offer:

•	 Business Diagnostic Assessment

•	 Negotiated training courses

•	 Advice on training subsidies 

Who We Are
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Providing the best possible training for your staff can have an immediate impact on the 
services to your customers, the attitude and outlook of your staff, and prepare you fully 
for whatever the future may hold. Whether it’s teaching them how to use a new piece of 
software, complete a form, give good customer service or write a professional letter, training 
is an essential part of every organisation’s management. Investing in your people makes 
good business sense. To ensure the best possible returns for your organisation, training  
and development activities, like any investment, have to be targeted, planned and managed. 

This is the purpose of a Business Diagnostic Assessment. 

We can offer you a FREE Business Diagnostic Assessment 

including advice on training and development for your 

employees. Our experienced Business Skills Advisors 

(BSAs) will work with you to identify your training needs 

and offer quality assured, cost effective solutions. 

Can you say YES to any of the following?

•	 Do you want to get ahead in business?

•	 Do you know what training you require?

•	 Do you have any idea of what you may  

require but not sure how to go about it?

Would you like us to visit your company and carry out  

a FREE Business Diagnostic Assessment? 

Then we can help you!

Business 
Diagnostic Assessment

BOOK NOW

Contact us on 01935 845392
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Yeovil College promises employers:

•	 An accurate and detailed response to requests for 

information regarding the College, services available  

or courses within 24 hours of the initial request

•	 Confidential and impartial support from trained staff 

to help with the diagnosis of business needs and 

recommendations for action to meet those needs

•	 Experienced, qualified and helpful staff delivering high 

quality, relevant training in a safe environment using 

appropriate learning resources

•	 A commitment to achieving and maintaining 

accreditation for your employees against national 

standards set by the Guidance Council

•	 Prompt and regular information on employee’s progress 

and examination results as well as information on any 

problems arising with attendance, discipline or progress

•	 To uphold our commitment to equal opportunities for all

•	 In the event that the College is unable to offer you the 

support you require, you will be given information on 

alternative providers

•	 Commitment to regularly ask for feedback on all aspects 

of the service we provide and to use this information to 

make improvements

•	 Access to regular published information to reassure  

you that Yeovil College is providing a high quality 

learning experience

Employer
Charter

For a more detailed version  
of the Employer Charter call  
01935 845392
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About
Apprenticeships
Apprenticeships can make your organisation more 

effective, competent, productive and competitive by 

addressing your skills gap directly. They are designed  

to help young employees and future employees reach  

a high level of competency and performance. 

All apprentices are required to be employed, either an 

existing member of staff or a new recruit is eligible. 

There are different levels of apprenticeships that allow 

young people to study at the right level – NVQ Level 2 

(Intermediate Apprenticeships) or NVQ Level 3 (Advanced 

Apprenticeships). They also include Functional Skills and in 

most cases, a Technical Certificate. The NVQ is assessed 

in the workplace and the Technical Certificate and 

Functional Skills are normally delivered and assessed  

in College – usually by attending up to one day a week. 

Throughout apprenticeships a Training Co-ordinator will be 

able to support and guide you and your employee. They 

will work with you to help you decide which apprenticeship 

is right for your employee, explain the way in which the 

apprenticeship works and what funding is available. The 

Training Co-ordinator will also carry out regular 12 weekly 

reviews of progress with yourself and your apprentice.

Yeovil College offers Apprenticeships in the following 

occupational areas: 

•	 Business:

•	 Accountancy

•	 Business & Administration

•	 Contact Centre

•	 Customer Service

•	 Management

•	 Team Leading

•	 Warehousing

•	 Business Improvement Techniques

•	 Children & Young People’s Workforce

•	 Construction: 

•	 Bricklaying

•	 Civil Construction

•	 Electrical Installation

•	 Plant Operations

•	 Plumbing

•	 Wood Occupations – Carpentry 

•	 Distribution, Warehousing  

& Storage Operations

•	 Engineering: 

•	 Fabrication & Welding

•	 Manufacturing Engineering

•	 Maintenance Engineering

•	 Mechanical Engineering

•	 Food Manufacturing Operations (FMO)

•	 Hairdressing

•	 Health & Social Care

•	 Horticulture

•	 Hospitality & Catering: 

•	 Food & Beverage Services

•	 Hospitality Services

•	 Hospitality Supervision

•	 Housekeeping

•	 Professional Cookery

•	 IT Professionals

•	 IT User

•	 Performing Manufacturing Operations (PMO)

•	 Print: 

•	 Carton Manufacture

•	 Digital Print Production

•	 Machine Print

•	 Mechanised Print Finishing & Binding

•	 Print Administration

•	 Providing Security, Emergency  

& Alarm Systems

•	 Retail

•	 Teaching Assistants
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About
Apprenticeships
100 in One Hundred  
Apprenticeship Challenge

Earlier this year, Yeovil College took part in the  

successful 100 in One Hundred Apprenticeship  

Challenge to encourage employers to introduce the 

Apprentice model to their business. The countywide 

initiative was championed by all five Somerset Colleges 

and private training providers. The initial target of 100 

opportunities was reached on day 17 when the Challenge 

was renamed 100 + 100 Apprenticeship Challenge.  

When that target was exceeded, the Challenge was then 

renamed the 100 Day Apprenticeship Challenge. In total, 

515 new Apprenticeship opportunities were created far 

exceeding the initial target of 100 placements in one 

hundred days. Everyone involved with the campaign  

was delighted with the amount of pledges received.  
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Foundation
Degrees

As an employer, taking on a foundation degree graduate 

means choosing someone prepared for the world of  

work and able to apply their skills immediately in your 

business. Foundation degrees may also be studied  

part-time and offer relevant, valuable professional learning 

and development opportunities for your current employees, 

extending their skills and your responsiveness.

Fees are met by the employers or jointly by employers  

and employees. Financial support is available on a  

means tested basis for part-time students.

The University Centre Yeovil (UCY) is a partnership 

between Bournemouth University, University of 

Gloucester, University of the West of England (UWE)  

and Yeovil College.

The UCY add significantly to our ability to provide university 

level courses in Yeovil. In particular, we have added a wide 

range of healthcare programmes taught by Bournemouth 

University staff at the UCY.

Our aim is to provide people with the chance to achieve 

their full potential and gain a work-related university 

qualification. Most of our courses allow students to  

retain significant levels of employment whilst studying. 

This not only helps to reduce student debt, but it also 

provides the opportunity to link theory with practice. 

A foundation degree is a modern, Higher Education (university level) qualification designed 
to equip you with the skills and knowledge employers are looking for now and in the future. 
They are designed and developed in partnership with employers. Foundation degrees are 
flexible and accessible qualifications, valued by students and employers alike. 

For further information, please 
contact The University Centre 
Yeovil (UCY) on 01935 845454  
or visit www.ucy.ac.uk  
or www.dfes.gov.uk

9Or visit our website www.yeovil.ac.uk or email: info@yeovil.ac.uk



Skills For Life
•	 Do you want FREE training that will help your  

employees get the basic skills they need? 

•	 Want to improve your employees’ Maths and English 

skills to help increase efficiency and productivity? 

Poor literacy and numeracy of your employees could  

cost your business money (Source: DfES research –  

Firms with 51-100 employees).

As an employer, it is in your interest to invest in the 

development of your workforce. 

Addressing literacy, language and numeracy skills  

needs amongst your workforce not only improves  

their confidence and performance, but it's also good 

business practice that can yield far reaching results. 

Support and training in basic skills can boost employee 

confidence and access to other training and progression 

opportunities within the workplace. A confident, flexible 

and skilled workforce is responsive to change – leading to 

effectiveness and efficiency. 

The Skills for Life training for businesses helps to improve 

basic skills in the workplace. 

What we do:

•	 Offer free training for your employees 

•	 Train at the workplace 

•	 Tailor our courses to suit your business

•	 Provide experienced tutors at a time to suit you 

•	 Help learners to achieve nationally recognised 

qualifications up to Level 2 in Maths and English 

ESOL (English for Speakers  
of Other Languages) 

Fees payable for ESOL courses.

ESOL classes will help members of your 

workforce who have English as a second 

language. Classes focus on the skills  

of reading, writing, speaking and  

understanding English.

Communication at work has become more 

and more international. As an employer  

you need an accurate and reliable way of 

assessing your employees’ language skills. 

Cambridge ESOL exams are recognised  

by employers, professional organisations  

and official bodies throughout the world.  

They provide evidence of English language 

ability and show that the holder of a particular 

certificate has the skills they need to use 

English in a wide range of everyday situations.

For further information about 
Skills for Life and ESOL courses, 
please call Yeovil College  
on 01935 845419 or  
email: SFL@yeovil.ac.uk
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FEAST 
Mobile Training Unit
We’re having a FEAST!

Yeovil College is a member of the School FEAST (Food 

Excellence And Skills Training) network, part of a national 

scheme to raise awareness of healthy eating in schools, 

and to support school meal providers, including school 

cooks, kitchen assistants, lunchtime supervisors, teachers, 

bursars and employers.

Yeovil College is the lead partner for the South of  

England in partnership with Somerset College of  

Arts & Technology.

As part of the scheme, Yeovil College provides a mobile 

training unit, which will visit primary and secondary 

schools across south Somerset and north and west 

Dorset. The unit contains a fully fitted kitchen, classroom 

area and full IT facilities.

The FEAST mobile unit is also 
available for commercial hire. 

For further details 
and Terms & 
Conditions please 
call Peta Fraser on 
01935 845509
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For further information call Yeovil College on: 01935 423921

Arts, Design  
& Media
This section covers the following subjects from pages 12-15:

•	 CREATIVE PRACTICES - FINE ART/MEDIA 

•	 SUSTAINABLE GRAPHICS & PACKAGING

•	 PRINT 

12
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Foundation Degree Creative Practices - Fine Art 

This course is particularly suitable for those who wish to pursue a career in contemporary fine art practice, 

which may include installation, digital media and video or more traditional media of painting, printmaking and 

photography, or a combination of any of these mediums. The course includes specialist workshops in skills 

relevant to your area of study. This course runs alongside the Foundation Degree in Creative Industries  

(Media Practice), offering opportunities for cross-disciplinary debate and shared experiences for learners  

on both courses.

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

Foundation Degree Creative Practices - Media 

This course is particularly suitable for those who wish to pursue a career in the growing Media Practice Industry, 

including audio-visual production, animation, motion graphics and interactive media. The course includes 

specialist workshops in skills relevant to your area of study. Creative Industries modules are delivered to mixed 

groups through a combination of lectures and reflective tutorials. This course runs alongside the Foundation 

Degree in Creative Industries (Fine Art), offering opportunities for cross-disciplinary debate and shared 

experiences for learners on both courses. In addition, you will be expected to continue your studies and  

studio practice in your own time. 

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

Arts, Design  
& Media

H5CFA81N

H5CMP81N

Start Date End Date Day Time Session Code Fee Next Step

20/09/11 29/06/12 Thur & Fri 09:00 - 12:15 11/12A £945.00 Interview

09:00 - 16:30

Start Date End Date Day Time Session Code Fee Next Step

20/09/11 29/06/12 TBA TBA 11/12A £POA Interview

13
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Arts, Design & Media

BA (Hons) Creative Practices (Top-Up)

This course is for creative practitioners who wish to gain work-related experience and to develop their knowledge, 

skills and understanding of their practice within a professional context. Studies include reflective research that is 

designed to further the development of ideas about that practice and the individual professional development of  

each graduate. The ongoing creative practice of each student will be self-directed but at the same time guided by 

tutors in the completion of a body of work.

Foundation Degree Sustainable Graphics & Packaging

This four year, part-time course has been developed to provide a sound basic training in the design profession. The 

course will develop skills in packaging technology and graphic design. The course is about learning a range of design 

skills and their application. A variety of computer programmes are used as a design tool.

Coming for 2012/13

BSc (Hons) Sustainable Graphics & Packaging

The designer’s role is key, as decisions made during the design process can dramatically reduce environmental  

and social impact and contribute positively to a sustainable future. This unique course will enable you to study all 

aspects of design from a sustainable perspective, providing you with the skills to enter the high demand market  

of sustainable design.

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

J5SGP81R

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 22/06/12 TBC TBC 11/12A £POA Interview

14
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Foundation Degree in Print Year 1 This course will run subject to validation

This course has been written with guidance from some of the UK’s largest Print Industries. It focuses on  

the skills needed within the UK’s commercial Print Industries, both now and in the near future. The course 

responds to the changing nature of the Print Industry in terms of the current financial and political climate, 

changes in technology and environmental issues. It also includes the common transferable skills such as  

time planning, budgeting, communication and problem solving which are just as highly valued in the workplace  

as specialist practical skills. This programme aims to provide a range of such skills enabling learners to adapt  

to changing demands in a range of contexts. Learners study this foundation degree on a part-time basis over 

three years whilst continuing full-time employment within the Print Industry. The programme is a mixture of 

residential weekends and full online support for learners.

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

H5PRT81N

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 22/06/12 TBC TBC 11/12A £POA Interview

Start Date End Date Day Time Session Code Fee Next Step

TBC TBC TBC Flexible 11/12A £945.00 Interview

15
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Business  
& Professional
This section covers the following subjects from pages 16-27:

•	 STARTING YOUR OWN BUSINESS

•	 BOOKKEEPING

•	 ACCOUNTING

•	 LEGAL STUDIES

•	 MANAGEMENT 

•	 MARKETING

•	 PURCHASING & SUPPLY

•	 MEDICAL TERMINOLOGY

•	 MINUTE TAKING SKILLS

•	 FLEXIBLE LEARNING OPTIONS  
FOR PROFESSIONAL COURSES
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Starting Your Own Business - Module 1  
Creating the Business Plan 

The aim of this one day course is to prepare a business plan that will be the foundation of your business success. 

This will be achieved by comparing a large established company with a start up one, and the transition needed  

for the budding entrepreneur, who is looking to set up his/her own business so that it has a competitive edge. 

Course modules include:

•	 Introduction to Management & Leadership

•	 The Business Plan Development

•	 The Presentation of the Business Plan

On completion of this day, delegates will be able to:

•	 Develop a business plan for a micro start-up business

•	 Present a business plan

Starting Your Own Business - Module 2 Financing the Start Up

The aim of this one day course is to consider financial management techniques that underpin the successful 

operation of a small, but growing business. At the end of the day each delegate will be given the opportunity  

to demonstrate effective communication skills to persuade potential investors to become partners in the 

expansion of the business. 

Course modules include:

•	 Introduction to “Financial Management”

•	 The Development of Budgets & Controls Systems

•	 Investment in Business Growth

Course fee: £60

Business  
& Professional

You may also be interested in other Modules in this series including:

F9SSB50S

Start Date End Date Day Time Session Code Fee Next Step

04/11/11 04/11/11 Fri 09:30 - 16:30 11/12A £60.00 Enrol Now
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Business & Professional

Starting Your Own Business - Module 3 Creating a Unique Selling Point 

The aim of this one day course is to prepare a promotional campaign for a start up/growing small business. At the 

end of the day each delegate will be given the opportunity to present the outline of a promotional campaign which 

emphasises the business’ unique selling point.

Course modules include:

•	 Introduction to “Marketing Management”

•	 The Development of Marketing Plans & Promotional Campaigns

•	 Presenting an Effective Promotional Campaign

Course fee: £60

Starting Your Own Business - Module 4 Introduction to Business Law

The aim of this one day course is to prepare for a meeting with a local law firm who will be the company’s advisors for 

business start-up and growth. At the end of the day each delegate will be given the opportunity to present the outline 

of the legal status of the business and present a draft report in line with the legal framework for a registered business. 

Course modules include:

•	 Introduction to “Company Law”

•	 The Development of Company Reports

•	 Presenting a Draft Company Report

Course fee: £60

If you would like further information about the above Modules please contact Tom Jordan on 01935 423921.
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Business & Professional

Bookkeeping for Small Businesses Stage 1 

This course will teach you the basics of manual bookkeeping for small businesses. You will learn how accounts 

are produced and what they mean, including VAT, profit and loss and taxation for the self-employed. 

Bookkeeping for Small Businesses Stage 2 

This course will develop your understanding of accounts for small businesses. You will look at topics such as 

balance sheets, cash flow forecasting, PAYE and business planning. Course costs include materials.

SAGE Computerised Accounting

This course gives you a good working knowledge of SAGE, which is the leading computerised accounting 

package. It covers setting up a system, creating accounts for customers and suppliers, entering routine data, 

processing and reconciling bank transactions, producing management reports and accounting for VAT. 

F1BKS50E

F2BKS50E

F9SAG50S

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 23/11/11 Wed 18:30 - 20:30 11/12A £175.00 Enrol Now

18/01/12 28/03/12 Wed 18:30 - 20:30 11/12B £175.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

25/04/12 27/06/12 Wed 18:30 - 20:30 11/12A £190.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 06/12/11 Tues 18:30 - 20:30 11/12A £185.00 Enrol Now

28/02/12 15/05/12 Tues 18:30 - 20:30 11/12B £185.00 Enrol Now
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Business & Professional

AAT Level 2 Certificate 

This is a nationally recognised accounting qualification, which is sponsored by three main accountancy bodies. 

Accounting technicians work at all levels of finance and accounting and jobs are advertised requiring this qualification. 

It is a qualification in its own right but learners may use it to advance on to other accountancy qualifications. Advice 

and guidance is given regarding this in the final year. The course aims to relate theory of accounting to the practical 

work learners undertake. The units covered are: Basic Accounting 1, Basic Accounting 2, Basic Costing, Computerised 

Accounting and Working Effectively in Accounting & Finance.

AAT registration fees are payable direct to the awarding body. 

AAT Level 3 Diploma

The Diploma is recommended to learners who have achieved the AAT Level 2 Certificate or equivalent. The units 

covered include: Accounts Preparation 1, Accounts Preparation 2, Cash Management, Costs & Revenues, Indirect  

Tax, Professional Ethics in Accounting & Finance and Spreadsheets. AAT registration fees are payable direct to the 

awarding body. 

AAT Level 4 Diploma

This Level 4 Diploma is designed for those who intend to work at all levels of finance, and is designed to give learners 

practical accounting skills that they can use in the workplace. Some Accounting Technicians work as accounts clerks 

and others go on to become Managing Directors of well known companies. AAT registration fees are payable direct  

to the awarding body. 

T2AAT51N

T3AAT51N

T4AAT51N

Start Date End Date Day Time Session Code Fee Next Step

09/09/11 15/06/12 Fri 09:15 - 14:00 11/12A £850.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

13/09/11 26/06/12 Tues 09:30 - 18:00 11/12A £1000.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

15/09/11 21/06/12 Thurs 09:15 - 18:00 11/12A £1200.00 Enrol Now
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Business & Professional

ILEX Level 3 Certificate in Law & Practice

This suite, in effect, offers the potential for a one year course, comprising five individual units, each focusing  

upon a specific area of Law and Practice. It can be studied either as stand-alone units, or can be used towards  

a Certificate or, as is more typical, it can form part of the popular Level 3 Professional Diploma in Law & Practice, 

which comprises ten units which are studied over two years. So, if you wish to ultimately qualify as a Legal 

Executive you should enrol on this course, which will also suit anyone with an interest in Law or working  

within a legal environment. The course is available as individual units each charged at £275.

In 2011/12 Yeovil College will offer the following units:

Certificate 
F3ILL50E Land Law (07/09/11 - 12/10/11) 

F3CNT50E Contract Law (02/11/11 - 07/12/11)

F3ILT50E Law of Tort (11/01/12 - 29/02/12)

F3CEL50E Employment Law (07/03/12 - 25/04/12)

F3CVL50E Civil Litigation (02/5/12 - 13/06/12)

There will be additional revision sessions available at an extra cost. 

Additional examination/registration fees are payable direct to ILEX. For 2011/12 these costs are:

£35 registration fee to register as a student member (compulsory)

£50 annual subscription fee as a student member (compulsory) 

£20 (approx) per text book per unit (not compulsory as the Learning Resource Centre has books available to loan) 

Start Date End Date Day Time Session Code Fee Next Step

09/09/11 15/06/12 Fri 09:15 - 14:00 11/12A £850.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

13/09/11 26/06/12 Tues 09:30 - 18:00 11/12A £1000.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

15/09/11 21/06/12 Thurs 09:15 - 18:00 11/12A £1200.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

07/09/11 13/06/12 Wed 17:30 - 21:00 11/12A £275.00 Interview
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Business & Professional 

ILEX Level 6 Higher Professional Diploma Units

The ILEX Level 6 Higher Professional Diploma is the second stage of training to become a Legal Executive and 

is equivalent to Honours Degree level. For the first stage of training you should enrol on either the ILEX Level 3 

Certificate/Professional Diploma in Law & Practice. The Level 6 course comprises of six units (unless exemptions 

apply), which can be spread over two or three years. Units are subject to availability. 

Diploma Management & Leadership

This six unit Level 5 BTEC Diploma in Management & Leadership provides a specialist work-related programme 

of study that covers the knowledge and skills required for successful middle management. The core unit provides 

essential underpinning knowledge and skills and the five specialist units have been selected to allow learners to  

obtain a rounded programme of development. This course is delivered over 16 Mondays throughout the year. 

Foundation Degree in Business & Management Year 1

This three year course is aimed at potential managers or those with existing management responsibility who wish  

to develop their business skills to a higher level. The course will allow you to reflect on your own experience within  

the workplace and to apply theory to your own practice while developing your personal and professional skills to 

degree level.

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

F9IL250N

F4MNL50N

H5BUS51R

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 09/01/12 Mon 09:00 - 12:30 11/12A £550.00 Interview

12/09/11 19/03/12 Mon 13:00 - 15:00 11/12B £550.00 Interview

23/01/12 21/05/12 Mon 09:00 - 12:30 11/12C £550.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 18/06/12 Mon 09:30 - 16:30 11/12A £1000.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 30/05/12 Wed 12:45 - 20:00 11/12A £945.00 Interview
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Business & Professional 

MA/MSc (Top-up) in Personal & Professional Development 

This Masters programme has been developed to integrate the UCY Pre Masters Management programme. It has 

been designed to upgrade the student’s ability to actively engage with research issues in their chosen field. This 

course is a continuation from the two year Extended Diploma in Strategic Management & Leadership. 

Extended Diploma in Strategic Management & Leadership/  
Masters Degree Parts 1 & 2

As well as being an excellent self-contained programme, the Extended Diploma acts as the first two years of the 

UCY Masters Degree. This programme has a strong focus upon Strategic Management and Leadership. It has 

been developed to give you the opportunity to engage in learning that as well as being relevant, will also provide 

opportunities for you to develop a range of skills and techniques that are essential for entry into relevant Masters 

Degree programmes and Professional Body membership. This course is delivered over 16 Mondays throughout 

the year. 

BA Business Management Practice Year 1

This degree will enable students to further develop the professional skills that are relevant to their employment 

practice. It combines work based and traditional modules in order to enhance commercial awareness and 

professional experience, as well as developing students' ability to critically analyse workplace related subjects. 

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

F5APM51R

J5BMP51R

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 09/01/12 Mon 09:00 - 12:30 11/12A £550.00 Interview

12/09/11 19/03/12 Mon 13:00 - 15:00 11/12B £550.00 Interview

23/01/12 21/05/12 Mon 09:00 - 12:30 11/12C £550.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 18/06/12 Mon 09:30 - 16:30 11/12A £1000.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 30/05/12 Wed 12:45 - 20:00 11/12A £945.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 18/06/12 Mon 09:30 - 16:30 11/12A £1500.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 30/06/12 Wed 13:00 - 20:00 11/12A £POA Interview
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Business & Professional

CIM Introductory Certificate in Marketing 

This is an open qualification – no previous qualifications or marketing experience are required. This qualification  

is aimed at those who are interested in finding out more about marketing, whether they are in a job that involves 

marketing or not. It provides information about what marketing is and aims to develop knowledge and skills for  

people who are working supporting others in marketing tasks or are in a customer facing role. 

Additional registration/examination fees will be payable directly to CIM after enrolment. 

CIM Professional Certificate in Marketing 

This Level 4 programme gives learners the knowledge and practical skills to devise and execute tactical marketing 

activities and gain marketing credibility. It is ideal for junior marketers, those working in support roles or those for 

whom marketing plays a part in the make up of their job description. 

Additional registration/examination fees will be payable directly to CIM after enrolment.

CIM Professional Diploma in Marketing 

The aim of this qualification is to provide the knowledge, skills and ‘ability to do’ in relation to marketing planning  

and to assist with the development of the ‘marketing professional.’ The qualification places a considerable emphasis 

on management, as marketers move from specialist aspects of marketing into either a functional or departmental 

role. The focus shifts from theoretical concepts of marketing, to providing insights into the key aspects of managing 

the marketing function as well as recognising various departmental opportunities such as channel management, 

communications, customers, NPD/innovation, etc. This course is delivered over 12 Saturdays throughout the year. 

Additional registration/examination fees will be payable directly to CIM after enrolment. 

F3CIC50E

F4PCM51E

F6CIM51N

Start Date End Date Day Time Session Code Fee Next Step

09/01/12 30/04/12 Mon 18:00 - 21:00 11/12A £395.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

19/09/11 25/06/12 Mon 18:00 - 21:00 11/12A £850.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

24/09/11 30/07/12 Sat 09:30 - 16:30 11/12A £1000.00 Interview
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Business & Professional

CIPS Level 4 Foundation Diploma in Purchasing & Supply

CIPS is the leading body representing the field 

of purchasing and supply chain management. 

The CIPS Foundation Diploma in Purchasing & 

Supply is a Level 4 qualification and consists of 

five compulsory units. Many learners who have 

previous business experience or qualifications 

commence their CIPS studies with Level 4. 

Medical Terminology Beginners

This course assumes no previous knowledge of medical terminology and provides a basic introduction to the 

origin and structures of medical words. You will be introduced to commonly used prefixes, suffixes and root 

words, and to frequently used abbreviations.

Please call 01935 423921 for further details about this course.

To qualify you will need to be successfully assessed in the following units:

Additional registration/examination fees will be payable directly to CIPS after enrolment. 

•	 Effective negotiation in purchasing and supply

•	 Developing contracts in purchasing and supply

•	 Measuring purchasing performance

•	 Managing purchasing and supply relationships 

•	 Purchasing contexts 

F4CPS50N

F9MTB70N

Start Date End Date Day Time Session Code Fee Next Step

09/01/12 30/04/12 Mon 18:00 - 21:00 11/12A £395.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

19/09/11 25/06/12 Mon 18:00 - 21:00 11/12A £850.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

24/09/11 30/07/12 Sat 09:30 - 16:30 11/12A £1000.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 27/06/12 Wed 17:30 - 21:00 11/12A £1495.00 Interview
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Business & Professional 

Medical Terminology Intermediate

This course builds upon the topics covered in the beginners course and includes terminology relating to a range of 

additional specialities. 

Please call 01935 423921 for further details about this course.

Minute Taking Skills

This course is designed to build confidence and develop  

the skills necessary to take notes and produce minutes of 

meetings. Topics include: active listening skills, note-taking  

and summarising, layout of agenda and minutes. Delegates  

will actively participate in a meeting, take notes and write a  

full set of minutes.

Please call 01935 423921 for further details about  

this course.

The following NVQ courses can be run on a part-time basis: 

•	 Business Administration 

•	 Customer Service

•	 Contact Centre

•	 Management

•	 Team Leading

•	 Warehousing

Please call 01935 423921 for details.

F9MTI70N

F9MTK50S
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Business & Professional 

Flexible Learning Options for Professional Courses

Yeovil College will be offering flexible learning options for all its professional courses starting from September 

2011. These flexible learning options will allow learners to fit their course around their lives and match course 

contact time to their level of support required. Those learners requiring less contact with the tutors may also  

be able to make savings on the cost of their studies with Yeovil College, through a reduction of travelling and 

tuition costs. 

As part of the flexible learning delivery there are four options of study as detailed below:

•	 Basic: Learners will receive course materials, registration/exams and some marking

•	 Basic Plus: Learners will receive all elements of basic and email contact with a tutor,  

marking of assignments and participation in centre forums and online learning environment

•	 Good: Learners will receive all elements of Basic Plus and 18 hours of workshops across the year 

•	 Best: Traditional attendance with full support

N.B. Not all options are available for all levels of professional courses. 

It will also be possible for learners to take single units of all professional courses on a single unit cost basis.

All flexible learning options need to be discussed on an individual basis with a relevant member of staff  

before enrolling to ensure that the most suitable route is taken.

For further information on flexible learning options please contact the University Centre Yeovil  

on 01935 845454.



Computing
This section covers the following subjects from pages 28-31:

•	 COMPUTING

•	 COMPUTING & INTERNET TECHNOLOGY 

28 For further information call Yeovil College on: 01935 423921
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Starting Computing

This course replaces the very successful Computers from Scratch. This course is designed for those who wish to 

start using a computer. The course will gently take you right from the basics such as switching on a computer to 

the use of basic packages and the Internet. Learners gain real confidence in using computers from this course.

Award in IT User Skills (ITQ) This course replaces the well established CLAIT programme. 

A good introductory course to build a firm foundation in your IT skills. You should have a good basic knowledge 

of IT including Word. The flexible delivery allows you to study at your own pace. This course has a flexible 

enrolment time frame. Learners are entitled to a maximum of 70 hours over the duration of their course.

Computing

Certificate in IT User Skills (ITQ)

This is the new qualification to replace ECDL. Many aspects of Microsoft Office are covered in this 

comprehensive IT User course. Flexible delivery means that each learner will be able to progress at  

their own pace and take the module tests when they are ready. This course has a flexible enrolment  

time frame. Learners are entitled to a maximum of 130 hours over the duration of their course.

T0UIT10N

T1AIT10N

T2CIT10N

29Or visit our website www.yeovil.ac.uk or email: info@yeovil.ac.uk

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 18/01/12 Wed 13:30 - 15:30 11/12A £130.00 Enrol Now

01/03/12 21/06/12 Thur 09:30 - 11:30 11/12B £130.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 22/06/12 Flexible Flexible 11/12A £218.00 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 22/06/12 Flexible Flexible 11/12A £428.00 Enrol Now



Computing

Foundation Degree in Computing & Internet Technology 

The Foundation Degree in Computing & Internet Technology (FdSc CIT) covers a range of topics which develop the 

technical and managerial competencies and understanding required to plan, execute and support the introduction, 

development and expansion of computing and web-based solutions. The FdSc CIT part-time route requires attendance 

for one day per week over three years of study.

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course. 

•	 Year 1 covers: Computer Systems (PC Hardware & Software), Web Development and System Analysis  

& Programming (Java)

•	 Year 2 covers: Database Systems (Relationship Databases), Network Design (LAN and WAN Technologies),  

Internet Technologies (XML, AJAX, Web 2.0) and Web Applications Development (Web Database Interaction)

•	 Year 3 covers: Human Computer Interaction (Interface Design), Programming II (Object Orientated Java),  

Systems II (Advanced Systems Analysis) and a project

30 For further information call Yeovil College on: 01935 423921

Year 1 H5CIT11R

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 22/06/12 Tues 09:00 - 17:00 11/12A £945.00 Interview

Year 2 H5CIT12R

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 22/06/12 Wed 09:00 - 17:00 11/12A £945.00 Interview

Year 3 H5CIT13R

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 12/06/12 Fri 09:00 - 17:00 11/12A £945.00 Interview
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Year 1 H5CIT11R

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 22/06/12 Tues 09:00 - 17:00 11/12A £945.00 Interview

Year 2 H5CIT12R

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 22/06/12 Wed 09:00 - 17:00 11/12A £945.00 Interview

Year 3 H5CIT13R

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 12/06/12 Fri 09:00 - 17:00 11/12A £945.00 Interview



Construction
This section covers the following subjects from pages 32-37:

•	 ELECTROTECHNICAL TECHNOLOGY

•	 17TH EDITION REGULATIONS

•	 INSPECTION & TESTING

•	 ELECTRICS FOR SAFETY & MOTORS

•	 PLUMBING 

•	 SECURITY SYSTEMS

32 For further information call Yeovil College on: 01935 423921



City & Guilds 2330 Electrotechnical Technology  
Level 3 Year 2

This is Year 3 of the complete City & Guilds 2330 qualification. This year covers the following core units: 

Application of Health & Safety and Electrical Principles and two of the following occupational units: Installation 

(Building Structures) Inspection, Testing & Commissioning, Installation (Building Structures) Fault Diagnosis  

& Rectification, Electrical Maintenance Inspection, Testing & Commissioning and Electrical Maintenance Fault 

Diagnosis & Rectification. Both the Level 2 and Level 3 qualifications are required to work alongside an NVQ 

Level 3 to become a graded electrician. This qualification is currently under review by City & Guilds. Applicants 

will be advised of any changes to content or delivery. 

City & Guilds 17th Edition Regulations (First Amendment) Full

This course takes you through the full 17th Edition Electrical Regulations with the addition of the recent  

First Amendment. This can be complete either as a four day programme in October or an evening course  

over 10 weeks starting January.

Construction

C3ETT32R

Start Date End Date Day Time Session Code Fee Next Step

15/09/11 30/07/12 Thur 09:00 - 16:30 11/12A £1400.00 Interview

16/09/11* 31/07/12 Fri 09:00 - 16:30 11/12B £1400.00 Interview

*This course will run at the North Dorset Skills Centre, Shaftesbury.

Start Date End Date Day Time Session Code Fee Next Step

24/10/11 27/10/11 Mon - Thur 09:00 - 16:30 11/12A £560.00 Interview

11/01/12 21/03/12 Wed 18:00 - 21:00 11/12B £560.00 Interview
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Construction

City & Guilds 17th Edition Regulations Update

This is a one day course for anybody who has completed their electrical regulations course previously,  

but needs to be updated for 17th Edition and the recent First Amendment.

City & Guilds 2392 Certificate in Fundamental Inspection,  
Testing & Initial Verification

This scheme has been developed in association with the NICEIC and is required by JIB graded electricians  

who wish to progress to Approved Electrician status. This course will run at the Construction Skills Centre,  

Lufton Trading Estate, Yeovil.

City & Guilds Certificate in Inspection, Testing & Initial Verification (2391)

This industry qualification is essential for the electrical installer who wishes to enter the sector of commercial and 

industrial electrical installations. This course is suited to those with current practical experience of inspection and 

testing of low voltage electrical installations and who require to become certified. It is not suitable for beginners. It is 

aimed at practising electricians who have carried out initial verifications on electrical installations and require further 

training in periodic inspection, testing and reporting. Amendment 1 to the BS7671:2008 (2011) will be incorporated  

in the exam by January 2012 maybe as early as October 2011. 

For further details please call Yeovil College on 01935 423921.

C3REI30E

F3ITE30E

Start Date End Date Day Time Session Code Fee Next Step

04/10/11 04/10/11 Tues 09:00 - 17:00 11/12A £160.00 Interview

29/11/11 29/11/11 Tues 09:00 - 17:00 11/12B £160.00 Interview

21/02/12 21/02/12 Tues 09:00 - 17:00 11/12C £160.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 30/11/11 Wed 18:00 - 21:00 11/12A £585.00 Interview

25/01/12 04/04/12 Wed 18:00 - 21:00 11/12B £585.00 Interview

34 For further information call Yeovil College on: 01935 423921



Essential Electrics for Safety & Motors

This is a course that can be designed around the requirements of the customer. It is directed towards any  

client that requires electrical safety as a high priority in their business. It can be aimed at upskilling electricians 

who need instruction in installation/industrial/commercial skills. The course is flexible and can be delivered in  

a variety of ways with multiple options, some of which may attract City & Guilds certification or Yeovil College 

Certificate of Achievement. Half day to 10 days.

For further details please call Yeovil College on 01935 423921.

City & Guilds Level 2 Certificate in Basic Plumbing Studies

This two year course is a City & Guilds 6129 Certificate in Plumbing Studies, Level 2. This is an opportunity  

for you to gain the basic knowledge in plumbing, bathroom installation, hot and cold water systems, lead work 

and working with copper low carbon pipework. This qualification works alongside or supports the NVQ Level 2.  

Both qualifications are needed to work within the industry but do not cover CORGI Installation. You must attend 

both evenings. Fees are payable each year.

BPEC Water Regulations

The Water Regulations course is a revision and assessment course, covering the knowledge required for the 

Water Regulations Certificate. This course is suitable for plumbers and those working on installations within  

the Plumbing Industry. 

F2CPM31E

F9BWR30S

Start Date End Date Day Time Session Code Fee Next Step

04/10/11 04/10/11 Tues 09:00 - 17:00 11/12A £160.00 Interview

29/11/11 29/11/11 Tues 09:00 - 17:00 11/12B £160.00 Interview

21/02/12 21/02/12 Tues 09:00 - 17:00 11/12C £160.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 30/11/11 Wed 18:00 - 21:00 11/12A £585.00 Interview

25/01/12 04/04/12 Wed 18:00 - 21:00 11/12B £585.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 27/06/12 Mon & Wed 18:00 - 21:00 11/12A £1300.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 05/10/11 Wed 18:00 - 20:30 11/12A £165.00 Interview
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Construction

City & Guilds Energy Efficiency Certificate

The Energy Efficiency course is a short training course and covers awareness of energy efficient controls within hot 

water heating systems and also a compliance to building regulations LI. The course is suitable for plumbers working 

within the industry or those who have industrial experience. 

Domestic Unvented Hot Water ERS

The Domestic Unvented Hot Water Systems course is a short assessment course, suitable for plumbers working 

in the industry. It is a course designed to enable learners to have an awareness of building regulations G and all 

associated controls for unvented hot water storage. The certification will enable the learner to complete benchmark 

certificates on approved appliances within the industry. 

F9EEF30S

F9UDW30S

Start Date End Date Day Time Session Code Fee Next Step

09/11/11 23/11/11 Wed 18:00 - 20:30 11/12A £225.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

18/04/12 16/05/12 Wed 18:00 - 21:00 11/12A £225.00 Interview

36 For further information call Yeovil College on: 01935 423921



City & Guilds Level 3 Security Systems Year 1

This two year course is directed at the experienced practitioner working within the Security Industry who  

wishes to gain a qualification to meet impending legislation. You must be self motivated as a lot of self directed 

study is required. There will be an opportunity to achieve Level 2 and 3 NVQs alongside this qualification at 

additional costs. 

This course will run at the North Dorset Skills Centre, Shaftesbury. 

Start Date End Date Day Time Session Code Fee Next Step

13/09/11 25/06/12 Tues 09:00 - 16:30 11/12A £902.00 Interview

C3KSA31R

Start Date End Date Day Time Session Code Fee Next Step

09/11/11 23/11/11 Wed 18:00 - 20:30 11/12A £225.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

18/04/12 16/05/12 Wed 18:00 - 21:00 11/12A £225.00 Interview
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Engineering
This section covers the following subjects from pages 38-43:

•	 ABRASIVE WHEEL TRAINING 

•	 MECHANICAL ENGINEERING

•	 ELECTRONIC ENGINEERING

•	 ENGINEERING COMPOSITES

•	 AERONAUTICAL ENGINEERING

•	 ENGINEERING BRIDGE

•	 BUSINESS IMPROVEMENT TECHNIQUES

38 For further information call Yeovil College on: 01935 423921



Abrasive Wheel Training

This course will give individuals the necessary understanding and practical experience to safely use and change 

abrasive wheels as required under The Power and Use of Work Equipment Regulations 1998 (POWER). 

The course covers the necessary health and safety regulations, and gives all participants hands on practical 

experience of portable abrasive wheel tools, bench grinders and surface grinders.

BTEC Level 3 Diploma in Mechanical Engineering (Replaces the BTEC National Certificate)

The BTEC Diploma provides a specialist work-related course of study that covers the key knowledge and practical 

skills required in the sector. The BTEC Diploma offers flexibility and a choice of emphasis through the specialist 

units. It is broadly equivalent to two A Levels. For adult learners, the BTEC Diploma compliments their experience 

of related work. It is a suitable qualification for those wishing to change career or move into a particular area of 

employment following a career break.

Engineering

F9AWU40S

Start Date End Date Day Time Session Code Fee Next Step

11/10/11 11/10/11 Tues 08:30 - 16:00 11/12A £120.00 Enrol Now

24/02/12 24/02/12 Fri 08:30 - 16:00 11/12B £120.00 Enrol Now

Year 1 M3DME41R

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 25/06/12 Mon 09:00 - 18:00 11/12A £1400.00 Interview

Year 2 M3DME42R

Start Date End Date Day Time Session Code Fee Next Step

13/09/11 26/06/12 Tues 09:00 - 18:00 11/12A £1226.00 Interview
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Engineering

HNC Mechanical Engineering

Mechanical Engineering and its associated studies  

are central to virtually all aspects of industry.  

Edexcel’s BTEC Level 5 Higher National Certificate  

in Mechanical Engineering offers the opportunity  

to study within the scope of the units available.  

It is a two year course suitable for employees in  

local industry. There are five units studied in Year 1. 

Year 2 builds on Year 1 with five more units. Specific 

units offered can be discussed by contacting the 

course manager. There is then the opportunity, if unit 

grades are good enough, to progress on to the HND. 

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

Year 1 H4MEC41R

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 22/06/12 Tues 08:30 - 17:30 11/12A £945.00 Interview

Year 2 H4MEC42R

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 24/05/12 Wed 08:30 - 17:30 11/12A £945.00 Interview

HND Mechanical Engineering

This is a top-up to the HNC of a further six units. Edexcel’s BTEC Level 5 Higher National Diploma in Mechanical 

Engineering offers the opportunity to specialise within the scope of the units available and is applicable across a  

range of industries. Specific units can be discussed directly by contacting the course manager. 

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 13/06/12 Fri 08:30 - 17:00 11/12A £745.00 Interview

40 For further information call Yeovil College on: 01935 423921



BTEC Level 3 Diploma in Electronic Engineering (Replaces the BTEC National Certificate)

The BTEC Diploma in Electronic Engineering is designed to equip learners with the practical skills, knowledge 

and understanding required for success in current employment and progression to future employment for a  

range of related occupations.

HNC Electronic Engineering

This is a two year course suitable for technicians employed 

in the local Electronic Industry. There are five units studied 

in Year 1. They are Analytical Methods, Science, Electronics, 

Electrical & Electronic Principles and C & S Logic. Successful 

learners, with appropriate grades, may progress to a degree 

course and/or may apply to register with the Engineering 

Council at Stage 1 of the Incorporated Section of the register. 

There are five units studied in Year 2. They are Project 

Control, Automation, Microprocessors, Engineering Design 

and Business Management.

Please contact the University Centre Yeovil on 01934 845454 for details of the Fee Remission Policy  

for this course. 

Year 1 H4ELE41R

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 12/06/12 Tues 08:30 - 18:00 11/12A £945.00 Interview

Year 2 H4ELE42R

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 12/06/12 Tues 08:30 - 18:00 11/12A £945.00 Interview

Year 1 M3DEE41N

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 29/06/12 Mon 09:00 - 18:30 11/12A £1400.00 Interview

Year 2

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 27/06/12 Wed 09:00 - 18:30 11/12A £1226.00 Enrol Now

Year 1 H4MEC41R

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 22/06/12 Tues 08:30 - 17:30 11/12A £945.00 Interview

Year 2 H4MEC42R

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 24/05/12 Wed 08:30 - 17:30 11/12A £945.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 13/06/12 Fri 08:30 - 17:00 11/12A £745.00 Interview
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Engineering

HND Electronic Engineering 

This is a top-up to the HNC of a further six units. Units covered include: Digital & Analogue Devices & Circuits, 

Operational Amps, Electrical Computer Aided Design, Engineering Mathematics, Data Comms & Networks and 

Manufacturing Electronic Products. 

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

H4ELE40R

Start Date End Date Day Time Session Code Fee Next Step

30/09/11 08/06/12 Fri 09:00 - 12:45 11/12A £745.00 Interview

Composite Courses 

Yeovil College offers a number of bespoke composite training programmes ranging from:

•	 Introduction to Composites

•	 Composites Technology

•	 NDT in Composites (Non-destructive Testing)

•	 Repair & Maintenance of Composites

•	 Composites Machining

For further information please contact the Customer Liaison and Enrolment Team on 01935 423921.

City & Guilds 2800 Engineering Composites

This course offers three pathways: Manufacturing, Welding & Fabrication and Maintenance. This course meets the 

requirements of the Level 3 Technical Certificate and is designed to provide practical, hands on experience within the 

chosen pathway. Only learners who have successfully completed Year 1 of the course will be eligible for enrolment  

on to Year 2.

Year 1

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 27/06/12 Wed 09:00 - 16:30 11/12A £920.00 Interview

Year 2

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 27/06/12 Wed 09:00 - 16:30 11/12A £920.00 Interview

42 For further information call Yeovil College on: 01935 423921



Start Date End Date Day Time Session Code Fee Next Step

30/09/11 08/06/12 Fri 09:00 - 12:45 11/12A £745.00 Interview

HND Aeronautical Engineering Year 1

The aim of this course is to provide military personnel (serving and ex) together with civilians, the opportunity to 

achieve their full potential and gain a work-related, higher level qualification. As a nested qualification, the HNC is 

an embedded component of the HND. However, it can be taken as a stand-alone qualification. The programme 

covers the following units: Analytical Methods for Engineers, Engineering Science, Project Design, Principles  

& Applications and Aircraft System Principles & Applications. A significant number of units have been  

referenced for Recognition of Prior Learning (RPL) and technician-level military students will usually be  

able to RPL approximately 55% of the programme.

H4AEN41R

Start Date End Date Day Time Session Code Fee Next Step

Blended Learning 11/12A £1650.00 Interview

HNC Engineering Bridge

This short course is designed to equip learners with the skills, knowledge and understanding required to support 

the transition and progression of mature Level 3 learners to Higher Education courses. Successful completion  

of this course enables progression to BTEC Higher National qualifications. This course will be of particular use  

to those looking to improve their knowledge of Mathematics and Engineering Principles at Level 3 in preparation  

for the Level 4 HNC programme in Engineering.

H4BMC40R

Start Date End Date Day Time Session Code Fee Next Step

27/09/11 25/05/12 Fri 09:00 - 12:00 11/12A £456.00 Interview

Business Improvement Techniques

The Business Improvement Techniques (B-IT) NVQ is a work-based qualification that supports the 

implementation of improvements within companies. These improvements are based on well known  

and proven lean manufacturing techniques like waste elimination, 5S.5C workplace organisations,  

effective team working and statistical process control. There are a range of units that can be selected  

to suit your individual company needs which will help to ensure that the improvements are sustained.  

This course is only available in the workplace. 

For further information please contact the Customer Liaison and Enrolment Team on 01935 423921.
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This section covers the following subjects from pages 44-45:

•	 FIRST AID

First Aid

44 For further information call Yeovil College on: 01935 423921



First Aid (Appointed Person)

These one day programmes will allow the candidate to be recognised as a ‘named first aider‘ within the 

workplace. There are various start dates throughout the year. 

Please call Bob Hammett on 01935 423921 for details.

First Aid

F9FAP70N
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Garden History 
& Heritage 
Horticulture
This section covers the following subjects from pages 46-47:

•	 GARDEN HISTORY  
& HERITAGE HORTICULTURE
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Foundation Degree in Garden History & Heritage Horticulture

This course will impart knowledge of garden history and develop skills required for the management, 

conservation and restoration of historic gardens and heritage horticultural sites. These are an important  

part of the maintenance of the beautiful garden heritage that we have throughout the country but especially  

here within the south west. The course is based at Hestercombe Gardens, the important garden near Taunton 

with its range of integral gardens, including the Great plat designed by Gertrude Jekyll and Edwin Lutyens. Year 2 

is studied on Tuesdays and Year 3 on Mondays.

For further information please contact the University Centre Yeovil on 01935 845454.

Garden History &  
Heritage Horticulture

H5GHH21N

Start Date End Date Day Time Session Code Fee Next Step

20/09/11 26/06/12 Tues 09:00 - 16:30 11/12A £POA Interview
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Hair & Beauty
This section covers the following subjects from pages 48-51:

•	 HAIRDRESSING

•	 BEAUTY

•	 COMPLEMENTARY THERAPIES
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City & Guilds Level 2 Diploma in Hairdressing

This qualification will provide the learner with a theoretical knowledge and understanding of the skills and 

techniques required in the Hairdressing Industry. Learners will have the opportunity to enhance their customer 

service skills whilst learning in the Hair Salon, which is open to the staff and learners at the College and the wider 

community. A selection of products and services required in this service industry will be delivered alongside the 

development of personal skills, which will enable the learner to present a professional image in a salon. 

Hair & Beauty

Evening V2HAI71E

Start Date End Date Day Time Session Code Fee Next Step

13/09/11 29/06/12 Tues & Thur 18:00 - 21:00 11/12A £POA Enrol Now

Daytime V2HAI71N

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 29/06/12 Mon 09:00 - 16:30 11/12A £834.10 Enrol Now

14/09/11* 29/06/12 Wed 09:00 - 16:30 11/12B £834.10 Enrol Now

*This course will run at the North Dorset Skills Centre, Shaftesbury.
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Hair & Beauty

Level 2 Diploma in Beauty (Evening)

This course is ideal for those who wish to commence the initial 

training to start preparing for a career within the Beauty Industry.  

This course provides the learner with an opportunity to develop  

a comprehensive range of skills ranging from practical techniques  

to the theory of health, safety and security of the salon environment,  

skin conditions and reception duties. 

Learners must be committed to regular attendance at the sessions 

whilst supplementing their learning experience with similar time  

spent on independent home study and practice.

Year 1 V2BTY71E

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 27/06/12 Wed 18:00 - 21:00 11/12A £635.90 Enrol Now

Year 2 V2BTY72E

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 30/06/12 Tues 18:00 - 21:00 11/12A £POA Enrol Now
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Diploma in Complementary Therapies Level 3

This course is for people who want to become fully qualified therapists in massage, aromatherapy  

and reflexology. The theory sessions will cover the anatomy and physiology of the body, client care,  

consultation taking, ethics and professional practice, hygiene, business practice and history.

Year 1 L3CPT71N

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 29/06/12 Wed 09:00 - 16:00 11/12A £597.00 Enrol Now

Year 2 L3CPT72N

Start Date End Date Day Time Session Code Fee Next Step

12/09/11 30/06/12 Mon 09:00 - 16:00 11/12A £POA Enrol Now
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Health & Care
This section covers the following subjects from pages 52-57:

•	 FOREST SCHOOL

•	 MENTAL HEALTH AWARENESS

•	 ALCOHOL AWARENESS

•	 HEALTH & SOCIAL CARE

•	 CHILDREN & YOUNG  
PEOPLE’S WORKFORCE

•	 WORKING IN THE HEALTH SECTOR

•	 SUPPORTING TEACHING & LEARNING 

•	 EARLY YEARS

•	 LEADERSHIP FOR HEALTH  
& SOCIAL CARE AND CHILDREN  
& YOUNG PEOPLE’S SERVICE
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Forest School Awareness

This is an introduction to the Forest School ethos and working in the outdoors safely. 

You will cover the history and background to Forest School, why it is so good for children, risk and challenge,  

risk assessment and how this supports learning in the Early Years Foundation Stage (EYFS) and in Key Stage  

One curriculum (KS1), schemes. Parents will gain ideas of how to play with their children and encourage risk  

and challenge in the outdoor environment. They may also like to volunteer in their local Forest School and this  

will be a good introduction. Practical skills will include fire, risk assessment and small tool work. 

Health & Care

Mental Health Awareness Level 1

This qualification is designed for a wide range of learners who wish to raise their understanding of mental  

health. It is particularly relevant for those working in a variety of settings within the public, private, voluntary  

and community sectors. Learners will attend a morning seminar and complete a workbook with tutor support. 

F9FSA70N

T1AMH70B

Start Date End Date Day Time Session Code Fee Next Step

07/10/11 07/10/11 Fri 10:00 - 13:00 11/12A £35.00 Enrol Now

20/01/12 20/01/12 Fri 10:00 - 13:00 11/12B £35.00 Enrol Now

25/05/12 25/05/12 Fri 10:00 - 13:00 11/12C £35.00 Enrol Now

Start Date Day Time Session Code Fee Next Step

14/10/11 Fri 09:30 - 12:30 11/12A £105.00 Enrol Now

02/12/11 Fri 09:30 - 12:30 11/12B £105.00 Enrol Now

10/02/12 Fri 09:30 - 12:30 11/12C £105.00 Enrol Now

20/04/12 Fri 09:30 - 12:30 11/12D £105.00 Enrol Now

01/06/12 Fri 09:30 - 12:30 11/12E £105.00 Enrol Now
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Health & Care

Alcohol Awareness Level 1 Award

This qualification provides an introduction to some of the issues surrounding alcohol use. Raising awareness of  

these issues will help give people the basic knowledge needed to support their lifestyle and wellbeing and promote 

healthy choices.

Level 2 Diploma in Health & Social Care 

This qualification is for anyone working or volunteering in a care setting. Guided study is via workshops and you will 

be expected to attend regularly. You will need support from your placement in order to achieve. You will be allocated 

individual assessment time with one of our vocationally qualified assessors who will guide you through the award  

and observe you in the workplace during your course. This Level 2 course is run over three terms. 

Level 3 Diploma in Health & Social Care 

This course is intended for those working in a care setting in a supervisory or key worker role. Please note that all 

workers in this sector will need CRB clearance. Guided study is via fortnightly workshops and you will be expected 

to attend regularly. You will need support from your placement in order to achieve. You will be allocated individual 

assessment time with one of our vocationally qualified assessors who will guide you through the award and observe 

you in the workplace during your course. This Level 3 course is run over four terms.

T1AAA70N

V2HSC70R

V3HSC71R

Start Date Day Time Session Code Fee Next Step

11/11/11 Fri 09:30 - 12:30 11/12A £107.90 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 29/06/12 Wed 13:30 - 16:30 11/12A £750.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

19/09/11 28/12/12 Wed 10:30 - 12:30 11/12A £950.00 Interview

16/04/12 28/06/13 TBC TBC 11/12B £950.00 Interview
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Level 2 Certificate in Children & Young People’s Workforce

Get the skills and experience to develop your career in childcare in a wide range of settings. For a career working 

with children and young people, you need a qualification. The Certificate for the Children & Young People’s 

Workforce can help you to develop your career as a childminder, pre-school worker, youth worker or nursery 

practitioner. You will need to be working or volunteering in a childcare role. This qualification is also suitable for 

anyone starting their first childcare job.

Level 3 Diploma in Children & Young People’s Workforce

This qualification will provide you with the skills and experience to develop your career in childcare in a wide 

range of settings. For a career working with children and young people, you will need to build further on your 

knowledge, skills and work practice. The Diploma for the Children & Young People’s Workforce can help you  

to develop your career as a childminder, pre-school worker or nursery practitioner. You will need to be working 

or volunteering in a childcare role. This course is also suitable for anyone with existing childcare qualifications or 

substantial experience in relevant work settings. 

V2CCY71E

V3YPW71R

Start Date Day Time Session Code Fee Next Step

11/11/11 Fri 09:30 - 12:30 11/12A £107.90 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 29/06/12 Wed 13:30 - 16:30 11/12A £750.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

19/09/11 28/12/12 Wed 10:30 - 12:30 11/12A £950.00 Interview

16/04/12 28/06/13 TBC TBC 11/12B £950.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

18/04/12 17/04/13 Wed 17:30 - 19:30 11/12A £POA Interview

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 29/06/12 Wed 12:30 - 15:30 11/12A £950.00 Interview

16/09/11 29/06/12 Fri 09:30 - 12:30 11/12C £950.00 Interview

18/04/12 28/06/13 Wed Flexible Hours 11/12B £950.00 Interview
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Health & Care

Certificate for Working in the Health Sector Level 2 Year 1

This qualification is ideal for learners who are working in the healthcare sector already (including cleaners,  

maintenance staff, administrators, catering staff, doctors, porters, healthcare assistants and nursing staff),  

and who wish to support their professional development. The course is also suitable for those who are considering  

a career in the healthcare sector. This qualification aims to give learners the opportunity to investigate a work role  

in the health sector and provides the underpinning knowledge needed to work effectively. Learners will attend a 

morning seminar and receive individual tutor time to complete their portfolio.

Level 3 Award in Supporting Teaching & Learning in Schools

This is a knowledge-based qualification suitable for support staff in schools who directly support the teaching and 

learning of pupils. It seeks to develop knowledge and understanding for working in a school setting and covers areas 

such as safeguarding, communication, child development and understanding the school context. This qualification can 

be taken by learners not yet employed in a school, as well as providing initial training/induction for those new in post. 

Level 3 Diploma in Specialist Support  
for Teaching & Learning in Schools

This qualification is for those members of the school workforce who directly support the teaching and learning of 

pupils. The qualification incorporates the units in the Level 3 Certificate in Supporting Teaching & Learning in Schools. 

Additional units cover the specialist roles of some staff working at Level 3 e.g. supporting bilingual pupils or supporting 

pupils with special educational needs. 

T2WHS71N

F3ASW70B

V3TLS71R

Start Date Day Time Session Code Fee Next Step

Flexible Flexible 11/12A £383.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

10/10/11 29/06/12 Mon 09:30 - 12:30 11/12A £536.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 27/07/12 Wed 12:30 - 15:30 11/12A £950.00 Interview

16/09/12 27/07/12 Fri 09:30 - 12:30 11/12B £950.00 Interview



H
ea

lth
 &

 C
ar

e

57Or visit our website www.yeovil.ac.uk or email: info@yeovil.ac.uk

Foundation Degree in Early Years Year 1

This vocational course deals with the practical and theory requirements needed when working with children 

under the age of eight and includes the developmental and educational needs of those in your care. It is ideal  

if you are working with young children and want to learn more about childcare and enhance your career  

prospects by gaining a degree or early years professional status. This is the first year of a three year course. 

Please contact the University Centre Yeovil on 01935 845454 for further details of this course.

Level 5 Leadership for Health & Social Care & Children  
& Young People’s Service

This two year qualification gives you the opportunity to build both your managerial and care skills, allowing you  

to help more people. It also fulfils the regulatory requirement for those looking to become managers of children’s 

homes or adult residential and domiciliary services. You will study units that cover: using and developing systems 

that promote communication, promoting professional development, equality, diversity and inclusion, health and 

safety and risk management policies and procedures and practices in health and social care or children and young 

people’s settings. College attendance is one day per month.

H5ELY71N

P4LMC71N

Start Date Day Time Session Code Fee Next Step

Flexible Flexible 11/12A £383.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

10/10/11 29/06/12 Mon 09:30 - 12:30 11/12A £536.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 27/07/12 Wed 12:30 - 15:30 11/12A £950.00 Interview

16/09/12 27/07/12 Fri 09:30 - 12:30 11/12B £950.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

28/09/11 20/06/12 Wed 13:00 - 17:00 11/12A £945.00 Interview

28/09/11 20/06/12 Wed 16:00 - 20:00 11/12B £945.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

06/10/11 29/06/12 Wed 09:30 - 16:30 11/12A £1551.00 Interview
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Health & Safety
This section covers the following subjects from pages 58-59:

•	 NEBOSH
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NEBOSH Certificate

This is the most widely held health and safety qualification in the UK and meets the academic requirements 

for Technician membership (TechIOSH) of the Institute of Occupational Safety & Health (IOSH) and Associate 

membership (AIIRSM) of the International Institute of Risk & Safety Management (IIRSM). It is designed for 

managers, supervisors and staff from all types of organisations who need a broad understanding of health and 

safety issues. The qualification is divided into three units: NGC1 Management of Health & Safety Issues, NGC2 

Controlling Workplace Hazards and NGC3 Health & Safety Practical Application. 

There are two intakes a year in September and February and each course runs for 14 weeks.

Health & Safety

F9NEB40N

Start Date End Date Day Time Session Code Fee Next Step

14/09/11 09/12/11 Wed 09:30 - 16:30 11/12A £1200.00 Enrol Now

22/02/12 30/05/12 Wed 09:30 - 16:30 11/12B £1200.00 Enrol Now
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Hospitality  
& Catering
This section covers the following subjects from pages 60-61:

•	 PROFESSIONAL COOKERY

•	 FOOD SAFETY IN CATERING 
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Diploma in Professional Cookery Level 2 (NVQ)

This course is designed for those working in the Catering Industry who wish to gain a qualification. You will 

attend College one day a week for three terms to join in workshops to help you gather your evidence. You will  

be allocated a personal assessor who will guide you through the award. 

Diploma in Professional Cookery Level 3 (NVQ)

This course is suitable for those who are working in the Catering Industry with a role of responsibility. You will 

be allocated a personal assessor who will guide you through the award. You will also attend College workshops 

during five terms to allow you to discuss your work in a group setting and allow you to practice skills you may not 

cover in work. 

Level 2 Award in Food Safety in Catering 

This course is recommended to those people employed in the Food Industry as the basic level of requirement. 

Employees who handle food will gain a firm grasp of the importance of food safety and knowledge of the 

systems and procedures involved. 

For further information please call Yeovil College on 01935 423921.

The following NVQ courses can be run on a part-time basis:

•	 Hospitality Services

•	 Hospitality Supervision & Leadership

•	 Food Manufacturing Operations

•	 Housekeeping

For further information please call Yeovil College on 01935 423921.

Hospitality  
& Catering

V2PCK60N

V3PCK61R

Start Date End Date Day Time Session Code Fee Next Step

15/09/11 29/06/12 Tues 13:15 - 18:30 11/12A £POA Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

07/09/11 27/06/12 Wed 13:15 - 18:00 11/12A £POA Enrol Now



62 For further information call Yeovil College on: 01935 423921

Sport
This section covers the following subjects from pages 62-63:

•	 COACHING RUGBY

•	 UNDERSTANDING STEWARDING  
AT SPECTATOR EVENTS
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Certificate in Coaching Rugby Union Level 1

This Level 1 Certificate in Coaching Rugby is awarded by 1st 4 Sport, a qualification developed in partnership 

with the Rugby Football Union (RFU). It is for adults (over 18) who are looking for an introduction to working  

with grassroots/junior rugby teams or parents of children in junior teams who want to get more involved. 

Learners studying Further or Higher Education sport related qualifications might also wish to pursue this 

vocational qualification. 

The Rugby First qualification must be achieved prior to enrolling on this course. It is designed to provide you  

with an introduction to the practical and theoretical aspects of coaching rugby union. You will be informed how  

to develop as a safe, ethical and effective coach. Successful completion of this qualification will enable you to 

assist other more qualified coaches to deliver sessions to players of all ages.

Suitable for learners on sport related courses, players, parents of children playing rugby union, sports centre 

staff, teachers, youth workers, volunteers or anyone involved in sport wishing to add experience to their coaching 

portfolio. This is a two day course (13th and 14th February). Candidates must have valid Safeguarding and First 

Aid Certificates. 

Sport

Level 2 Award in Understanding Stewarding  
at Spectator Events

This is a NCFE Qualification designed to equip event volunteers with the skills required to work as a steward at 

large sporting events. Successful completion and certification of this course will help secure an interview for a 

stewarding position at the 2012 Olympics. If you are able to secure a job at the Olympics as a steward, paid work 

is available to people who have this qualification. Two evenings per week for five weeks. 

T1RCH60S

T2AUS60S

Start Date End Date Day Time Session Code Fee Next Step

13/02/12 14/02/12 Wed 09:00 - 17:00 11/12A £236.52 Enrol Now

Start Date End Date Day Time Session Code Fee Next Step

13/09/11 03/11/11 Tues & Thur 18:00 - 21:00 11/12A £87.50 Enrol Now
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Teaching  
& Training
This section covers the following subjects from pages 64-69:

•	 ASSESSING VOCATIONAL ACHIEVEMENTS

•	 INTERNAL QUALITY ASSURANCE OF 
ASSESSMENT PROCESSES & PRACTICES

•	 TEACHING IN THE LIFELONG  
LEARNING SECTOR

•	 PGCE

•	 SUPPORTING LEARNING  
(TEACHING ASSISTANTS)
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Certificate in Assessing Vocational Achievement

This course will enable you to develop plans for assessing competence, judge evidence against criteria, provide 

feedback and contribute to internal quality assurance processes. Delivery will be via one-to-one time with 

your assessor. You will need to assess a minimum of two candidates. It is your responsibility to locate these 

candidates. The College does not provide for these requirements. You will need the support of an occupationally 

competent and qualified assessor who will be responsible for countersigning all decisions you make.

Teaching & Training

Level 4 Award in the Internal Quality Assurance  
of Assessment Processes & Practices (replacing V1 Internal Verifier Award)

This course will enable you to develop your understanding of the principles and practices of assessement, your 

ability to assess occupational competence in the work environment and your competence in assessing vocational 

skills, knowledge and understanding. This course is suitable for candidates who wish to become verifiers in their 

work establishment. Delivery will be via tutorial support. 

T3A1A71R

T4AIQ91N

Start Date End Date Day Time Session Code Fee Next Step

Flexible 11/12A £500.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

Flexible 11/12A £540.00 Interview
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Teaching & Training

Level 4 Certificate in Leading the Internal Quality Assurance  
of Assessment Processes & Practices

This course is suitable for qualified assessors wishing to become internal verifiers. It will enable you to operate 

and evaluate internal assessment and quality assessment, support assessors, monitor the quality of assessors’ 

performance and meet external quality assurance requirements. It builds upon the Level 4 Award and is concerned 

with assuring the quality of assessment and planning, and with allocating and monitoring the quality of work in your 

area of responsibility. It is, therefore, of particular relevance to those staff whose job role includes managing the 

assessment procedures and practices within their part of the organisation. 

Preparing to Teach in the Lifelong Learning Sector

This course is designed to give you a basic knowledge of current legislation relevant to the practising teacher, basic 

planning of the teaching and learning process, equality and diversity issues in the classroom, development of functional 

skills and setting ground rules and developing resources. It will require you to give a 30 minute micro-teach to others in 

the group on a topic of your choice.

T4CIQ91N

Start Date End Date Day Time Session Code Fee Next Step

Flexible 11/12A £550.00 Interview

Evening C3PTL70E

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 27/04/12 Mon 18:00 - 21:00 11/12A £199.00 Interview

Daytime C3PTL70R

Start Date End Date Day Time Session Code Fee Next Step

05/12/11 09/12/11 Mon - Fri 09:30 - 16:30 11/12B £199.00 Interview

20/09/11 11/10/11 Tues 09:30 - 15:30 11/12E £199.00 Interview

C3PTL71N

Start Date End Date Day Time Session Code Fee Next Step

02/07/12 06/07/12 Mon - Fri 09:30 - 16:30 11/12B £199.00 Interview
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Certificate in Teaching in the Lifelong Learning Sector

This one year part-time course is designed for those who are teaching in the Lifelong Learning Sector in the 

‘Associate Teacher’ role as defined by LLUK. It requires you to achieve four units of varying credit values and 

meets the requirements of ATLS with the Institute of Learning. The Wednesday evening course is for learners 

who have already achieved PTLLS. 

Fast Track Diploma in Teaching in the Lifelong  
Learning Sector

This one year course enables individuals to reach fully qualified status in half the usual time. It is designed for 

candidates who have not taught before who are in a position to devote all day to classes and one other day each 

week to a teaching placement. Candidates are required to be able to demonstrate Level 2 skills in Literacy and 

Numeracy and have a minimum of 150 hours of teaching over the year. 

Diploma in Teaching in the Lifelong Learning Sector

This unit is designed for learners who have already achieved the City & Guilds 7407 Stage 2 or BTEC Certificate 

in FE Teaching Stage 2 and who wish to go on to the Diploma in Teaching in the Lifelong Learning Sector Year 2 

in September. Price includes City & Guilds registration for DTLLS. 

T4CTL70E

P5DTL71R

P5DTL71E

Start Date End Date Day Time Session Code Fee Next Step

Flexible 11/12A £550.00 Interview

Evening C3PTL70E

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 27/04/12 Mon 18:00 - 21:00 11/12A £199.00 Interview

Daytime C3PTL70R

Start Date End Date Day Time Session Code Fee Next Step

05/12/11 09/12/11 Mon - Fri 09:30 - 16:30 11/12B £199.00 Interview

20/09/11 11/10/11 Tues 09:30 - 15:30 11/12E £199.00 Interview

C3PTL71N

Start Date End Date Day Time Session Code Fee Next Step

02/07/12 06/07/12 Mon - Fri 09:30 - 16:30 11/12B £199.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 29/06/12 Wed 18:00 - 21:00 11/12A £496.00 Interview

26/09/11 25/06/12 Mon 18:00 - 21:00 11/12B £650.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

20/09/11 28/09/12 Tues 09:30 - 15:30 11/12A £1700.00 Interview

Start Date End Date Day Time Session Code Fee Next Step

18/04/12 20/06/12 Wed 18:00 - 21:00 11/12C £455.00 Interview
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Teaching & Training

Diploma in Teaching in the Lifelong Learning Sector 

This unit is designed for those who already have achieved the PTLLS qualification.

Postgraduate Certificate in Education (PGCE)

This two year course is designed to provide a professional teaching qualification for lecturers and trainers working  

in the post-16 learning and skills sector for the equivalent of six hours per week. There is no interim certification 

at the end of Year 1, and therefore it is essential that all potential learners talk through the course options with the 

course manager before enrolment. The course is appropriate for graduates or those with similar levels of professional/

vocational qualifications in the subject they intend to teach. Year 1 concentrates on the practical aspects of teaching 

and learning. Learners will be observed teaching a minimum of three times in each of the two years. Year 2 consists  

of four compulsory core modules to include: Curriculum Issues, Research, Professional Practice and Teaching Learning 

and Resourcing. Completion of the PGCE (PCE) will give you a professional teaching qualification suitable for all 

lecturers and trainers.

P5DTL71E

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 20/06/12 Wed 18:00 - 21:00 11/12A £1082.00 Interview

09/01/12 27/06/12 Mon 18:00 - 21:00 11/12B £1082.00 Interview

26/09/11 29/06/12 Mon 18:00 - 21:00 11/12C £1200.00 Interview

Year 1 T9EDU91R

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 20/06/12 Wed 09:30 - 12:30 11/12A £POA Interview

Year 2 T9EDU92R

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 21/03/12 Wed 13:30 - 16:30 11/12A £POA Interview
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Foundation Degree in Supporting Learning  
(Teaching Assistants)

This is a three year, part-time course designed for adults working in schools to support teaching and learning.  

You will already be involved in an educational environment in either a paid or voluntary capacity. You will find  

that this course will enhance the quality of work within the school. With further study this qualification can  

lead to a teaching qualification.

Please contact the University Centre Yeovil on 01935 845454 for details of the Fee Remission Policy  

for this course.

H5EST71E

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 20/06/12 Wed 18:00 - 21:00 11/12A £1082.00 Interview

09/01/12 27/06/12 Mon 18:00 - 21:00 11/12B £1082.00 Interview

26/09/11 29/06/12 Mon 18:00 - 21:00 11/12C £1200.00 Interview

Year 1 T9EDU91R

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 20/06/12 Wed 09:30 - 12:30 11/12A £POA Interview

Year 2 T9EDU92R

Start Date End Date Day Time Session Code Fee Next Step

21/09/11 21/03/12 Wed 13:30 - 16:30 11/12A £POA Interview

Start Date End Date Day Time Session Code Fee Next Step

26/09/11 25/06/12 Mon 17:00 - 21:00 11/12A £945.00 Interview



How Do
I Enrol?
Information, advice and guidance

Yeovil College currently holds the National Matrix 

quality award for information, advice and guidance 

service to our learners.

If you are unsure of the right course level for you,  

or would like more information on any of our  

courses, please call our Customer Liaison and 

Enrolment team on 01935 423921.

Alternatively, you can visit our website  

www.yeovil.ac.uk where full course details  

are available. You can use our online course  

search facility to find the right course for you, 

download an enrolment form, or view an  

electronic version of the Training Solutions 

prospectus. You can also email our Customer  

Liaison and Enrolment team if you would like  

more information or advice on a course. Please  

send your enquiry to info@yeovil.ac.uk

Enrolling on a course

You can enrol at any time of the year. It is  

important that you enrol before the course  

starts so that we can ensure there are sufficient 

resources for all learners. Whilst we make every 

effort to accommodate late applicants we cannot 

guarantee you a place on your chosen course.

You can enrol on most of the courses in person, 

by post or telephone. Please bring your National 

Insurance Number along with any evidence of 

payments by the state. (Please refer to page 71  

for more details).

By post 

Please visit our website and download the 

Enrolment Form. Once complete send to:

Customer Liaison and Enrolment 
Officers (CLEO)
Yeovil College  
Mudford Road 
Yeovil 
Somerset 
BA21 4DR

Cheques should be made payable to Yeovil College. 

PLEASE DO NOT SEND CASH. If you are paying by 

credit/debit card, please ensure you complete all the 

details on the Enrolment Form. 

By telephone please ring  
01935 423921 if you are  
paying by credit/debit card.

In person

Our Customer Liaison and Enrolment Team,  

based in reception, are able to take personal 

enrolments all year round between Monday  

to Friday 08:30-16:45.

Extended hours are available term time  

Tuesday to Thursday 08:00-18:45.
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How Do 
I Pay For My Course?
Fees

Fees are correct at the time of publication but may  

be subject to alteration. Fees are paid annually  

for multiple-year courses and those shown in  

this prospectus relate to the first year, unless  

otherwise stated. 

Learners paying in full

Paying is the only way to ensure your place on  

the course, which needs to be done at the time  

of enrolment, by:

•	 Debit/Credit Card

•	 Cheques (made payable to Yeovil College)

•	 Cash (do not post)

Learners paying by instalments

If you are having difficulties in paying for your  

course in one payment, we can offer an instalment 

plan to home learners whose tuition fees are over 

£250.00. At enrolment you will need to make an 

initial payment of 25% of the course fees, followed 

by three equal consecutive monthly payments by 

credit/debit card or cheque. Please note that if you 

miss an instalment payment you will be charged an 

additional £25.00 administration fee. If you miss two 

instalments you will be required to pay the entire 

outstanding balance of the fees, or withdraw from 

the course. 

Fee reduction

This year the Government has significantly reduced 

the funding and fee reduction for those in receipt of 

various benefits available on courses. Please check 

your eligibility for fee reduction with the Customer 

Liaison and Enrolment Team before enrolling.

Learners receiving benefits

Original evidence (not photocopies) must be 

provided that you are currently receiving Job  

Seekers Allowance (JSA) or Employment Support 

Allowance in the Work-Related Activity Group (ESA). 

This applies to tuition fees only on:

•	 One full-time course, or

•	 Two part-time examination courses, and

•	 A maximum of 40 hours per term for  

non-examination courses

Learners studying degree courses

The Fee Remission Policy may be different  

for degree courses. For further information  

please contact the University Centre Yeovil  

on 01935 845454.

Low or fewer formal qualifications 

If you haven’t already got a qualification similar to 

GCSEs or NVQ Level 2, then you may be eligible  

for a fee reduction or a free course. Please call  

our Customer Liaison and Enrolment Team for  

further details. 

Learners 14-16 

The College is primarily funded for education 

opportunities to those over the school leaving age. 

Therefore, courses in this prospectus are costed 

on the basis that the applicant will be over 16. For 

further information about course enrolment and fees 

for 14-16 year olds, please contact the Customer 

Liaison and Enrolment Team on 01935 423921.

71Or visit our website www.yeovil.ac.uk or email: info@yeovil.ac.uk



Learners 16-18  
(as at 1st September 2011) 

Please contact the Customer Liaison and  

Enrolment Team regarding information on  

the possibility of fee reduction on vocational  

courses for learners in the above category. 

Learners from non-European 
countries

Please note that certain courses may be  

charged at a different rate for learners from  

non-EU countries. If in doubt about your  

status please contact the Customer Liaison  

and Enrolment Team. 

Sponsored learners

When a learner has indicated that their  

employer will be liable for their fees the  

employer will be invoiced. Employer Declaration 

forms are available, if required, from the Customer 

Liaison and Enrolment Team. The learner will be 

made aware that they will become liable for their  

fees if payment is not forthcoming from their 

employer. If this situation arises the learner will be 

invoiced directly within seven days of enrolment. 

Other costs

Additional costs, e.g. materials, residential trips 

etc may need to be paid by all learners. Learners 

are responsible for the purchase of all books and 

stationery etc. required for the course and are  

advised not to make purchases until after the  

first meeting of the course. 

If in doubt, contact the Customer Liaison  

and Enrolment Team on 01935 423921.

How Do 
I Pay For My Course?

Student Services Co-ordinator 

The Student Services Co-ordinator can help  

with any financial enquiries you may have  

regarding the costs involved with your course. 

If you would like further details please call  

01935 845452.
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Course cancellations and refunds 

Yeovil College operates a No Refund Policy on 

all course tuition fees once you have enrolled. 

Sometimes, if minimum numbers are not reached, 

the College may need to cancel a course. In this 

situation you will be offered a transfer to another 

date/time or a full refund. 

Course advice and information

Advice and information is given by College staff  

in good faith. Information presented to potential 

learners is based upon facts available at the time,  

but may be subject to change. The College cannot  

be held responsible for misleading information 

supplied by others. Where qualifications are  

awarded by a professional body, learners are  

advised that it is their responsibility to read  

any guidelines produced by the professional  

body and to negotiate any exemptions directly  

if appropriate. 

Apprenticeships 

Please note: the tuition fees quoted in this  

prospectus are for learners who are not on  

an Apprenticeship which is funded by the Skills 

Funding Agency (SFA) – for further information  

on Apprenticeships, please contact Yeovil College 

Training on 01935 845392.

Our Customer Liaison and Enrolment Team should 

be notified if there is a change in a learner’s name, 

address or phone number. 

Other
Important Information

Learner’s charter

We will tell you exactly what you can expect from 

us when you are considering becoming a learner, 

when you enrol and while you are studying. 

Our information leaflets, advertisements and 

publications will be written in plain language.  

The College prides itself on the good relationships 

between staff and learners – we want to go  

even further than this and assure you of the 

highest levels of courtesy and helpfulness  

at all times.

Compliments, comments  
and complaints

The College endeavours to make every learner’s 

experience a positive one. Please feel free 

to complete a Compliments, Comments and 

Complaints leaflet, as we do value the comments  

of all our learners. If you have cause for concern,  

or wish to make a compliment, please contact the  

Quality Manager. 

Equal opportunities and you

Some learners may need additional support in 

order to pursue their course and the College seeks 

to provide this wherever possible. Learners must 

play an active role with staff in supporting equal 

opportunities by treating everybody with respect 

and reporting discriminatory behaviour. All full copy 

of the Equal Opportunities statement is available 

from the Marketing Department.
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A-Z Course Listings
17th Edition Regulations Full/Update

AAT Level 2/3/4 

Abrasive Wheel Training

Aeronautical Engineering HND

Alcohol Awareness

Assessing Vocational Achievement Certificate

Beauty Level 2 Diploma

Bookkeeping for Small Businesses Stages 1/2

Business – Starting Your Own

Business & Management Foundation Degree

Business Improvement Techniques

Business Management Practice BA 

Children & Young People’s Workforce Certificate/Diploma

Complementary Therapies Level 3 Diploma

Composite Courses

Composites Engineering City & Guilds 2800

Computing & Internet Technology Foundation Degree

Computing Starting

Creative Practices (Fine Art) Foundation Degree

Creative Practices (Media) Foundation Degree

Early Years Foundation Degree

Electronic Engineering HNC/HND

Electronic Engineering Level 3 Diploma

Electrotechnical Technology City & Guilds 2330 Level 3

Energy Efficiency Certificate  

Engineering Bridge HNC

First Aid (Appointed Person) 

Food Safety in Catering Level 2 

Forest School Awareness 

Garden History & Heritage Horticulture Foundation Degree 

Hairdressing City & Guilds Level 2 Diploma 

Health & Social Care and Children & Young People’s Service Leadership 

Health & Social Care Level 2/3 Diploma 

Health Sector – Working in Level 2 Certificate 

33-34

20

39

43

54

65

50

19

17-18

22

43

23

55

51

42

42

30

29

13

13

57

41-42

41

33

36

43

45

61

53

47

49

57

54

56
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A-Z Course Listings
22

21

34

65 

29

22

24

40

39

25-26

53

26

59

23

68

35

15

61

27

25

63

35

19

37

63

23

69

14

56

66-68

36

35

ILEX Higher Professional Diploma Units 

ILEX Modules 

Inspection, Testing & IV 

Internal Quality Assurance of Assessment Processes & Practices  

Level 4 Award/Leading 

IT Users Award/Certificate 

Management & Leadership Diploma 

Marketing – Chartered Institute of Marketing Courses 

Mechanical Engineering HND

Mechanical Engineering Level 3 Diploma 

Medical Terminology Beginners/Intermediate

Mental Health Awareness

Minute Taking Skills 

NEBOSH Certificate 

Personal & Professional Development MA/MSc (Top-up) 

PGCE 

Plumbing Studies Basic City & Guilds Level 2  

Print Foundation Degree 

Professional Cookery Level 2/3 

Professional Courses – Flexible Learning Options 

Purchasing & Supply CIPS Foundation Diploma 

Rugby Union Coaching Certificate Level 1 

Safety & Motors Essential Electrics 

SAGE Computerised Accounting 

Security Systems City & Guilds Level 3 

Stewarding at Spectator Events Understanding Level 2 Award

Strategic Management & Leadership Extended Diploma/Masters Degree

Supporting Learning (Teaching Assistants) Foundation Degree

Sustainable Graphics & Packaging

Teaching & Learning Supporting Award/Diploma

Teaching in the Lifelong Learning Sector Preparing/Certificate/Diploma 

Unvented Hot Water ERS Domestic 

Water Regulation BPEC 
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Yeovil College has made every effort to ensure that the details published in this  

prospectus were correct at the time of going to press. Sometimes we will introduce  

new courses during the year. Please check online at www.yeovil.ac.uk for the  

most up-to-date information.

Yeovil College reserves the right to cancel any courses where, in its view, there is 

insufficient demand or where unforeseen circumstances make it impossible. Course 

details described in this prospectus may be changed after publication as a result of 

changes made by awarding bodies or funding councils.

Yeovil College
Mudford Road
Yeovil
Somerset
BA21 4DR

01935 423921

www.yeovil.ac.uk

If you would like this publication in large print or an alternative 
format, please call 01935 423921
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